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To: 

CASA Volunteers and Staff Members
From:

Liz Caldwell
Re:

Transportation policy and required documents
Date:

August 9, 2018
CASA:__________________
As you may know, we regularly check our records to keep in compliance with National CASA standards. 
Please review the attached Transportation policy and provide the items checked below. We need to keep current photocopies of your driver’s license, auto registration, and auto insurance on file if you transport any child or adult on your case(s). Remember that permission forms must be signed for every child and be filed in the office case file and the volunteer file.

 FORMCHECKBOX 

Photocopy of current driver’s license


 FORMCHECKBOX 

Photocopy of current auto registration


 FORMCHECKBOX 

Photocopy of current auto insurance

A recent review of volunteer files, also identifies the need for the following updated forms:

 FORMCHECKBOX 

Volunteer Policy and Procedure Manual


 FORMCHECKBOX 

Background Check form- State Central Registry of Child Abuse and Maltreatment

 FORMCHECKBOX 

Background Check Form- Criminal History Record Search
.

Thank you for your assistance and all your hard work.

